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1. O01mme onoKeHnd

1.1. YueOHO-MeTOANYECKOE YIIPaBIeHHE ABIIETCS CAaMOCTOATENLHLIM
noapasaeneHueM Kanununrpaackoro ¢dummana aBTOHOMHOH HEKOMMepuecKoi
06pazoBaTeIbHON OpraHu3ally BhIciiero odpaszoBaHus LleHTpocorosa Poccuiickolf Penepanun
«PoccHiickMii yHHMBEpCHTET KOOMEpallMK»  HENOCPeACTBEHHO TOAYHHEHHBIM JUPEKTOpY
pundana.

1.2. YuebHo-MeToqu4eckoe YIIpaBIeHHE CO3aeTcsd U THKBUAUDYETCS

NPHKA30M PEKTOPA YHHBEPCHTETA 110 IPEACTABICHHUIO AUPEKTOpa Himraa.

1.2. VYd4eOHO-METOAWYECKOE VIIPABICHHE OCYIIECTBISCT I[UIAHWPOBAHHE YYcOHOM
JEeATeIPHOCTH (MIHAId, OPraHH3alui0, KOOPAHHAPOBAaHHE H KOHTPONIb Y4eOHOH NesSTeNbHOCTH
CTPYKTYPHBIX NOAPa3feNeHUd B COOTBETCTBHH C TOCYAAPCTBEHHBIMHM 00pa3oBaTENbHBIMH
CTaHRApTaMH, HOPMATHBHBIMH AOKYMEHTAMH, aHANH3UPYEeT Pe3yIbTaThl, TOTOBHT OTYETHl H
CIUPaBOUHBIA MaTepHall, BHOCHT IPEUIOKEHHA M IPOEKTHl HOPMATHBHBIX [OKYMEHTOB IIO
HaUPaBJIECHUAM CBOEH JeATEILHOCTH.

1.3. YuyebHo-meToAndyeckoe YIpaBlicHHE B cBocit paboTe pYKOBOACTBYETCS 3aKOHOM
Poccuiickoit Qepepanun or 10.07.92 Ne 3266 «06 obpa3zopauu» (C HOCISAYEOLIIMH
H3MEHCHUAMH H JOTONHEHMAME ) B PenepantianiM 3akonoM oT 22.08.96 Ne 125-D3 «O BriciueM
U IOCIEBY30BCKHM IIpoeCCHOHAIBHOM 00pa3oBaHMHY (€ HOCIEAYIOIMMMH H3MCHCHHAMH U
JOTIONHERUAMK», HOPMATHBHBIMH JOKYMeHTaMH MuHHCTepcTBa 00pa3oBaHUS M HayKH
Poccuiickoii Meneparun, Llentpocotoza PM@, YcraBoM PoccHiickoro yHuBepcHTETa KOOICPALIHH,
Tlonoxeruem o KpacHoaapcKoM KooIlepaTHBHOM HHCTHUTYTE W HacTOAMEM IlonoxenneM.




1.4, KoopnuHHpyeT HeATENBHOCTh YIeOHO-METOIMYECKOTO YIPaBICHHA HadaTbHHK
VIpaBJICHUS IOl PYKOBOJCTBOM JHPEKTOpa, 3aMECTHTENS JupeKTopa KamuHHHTpajgcKoro

hummana.
2. Crpyxkrypa y4eOHO-MeTOAUYECKOTO YIIPAaBICHU

2.1. CrpykTypy H IOTaTHYI0 YHCIEHHOCTH Y4eOHO-METOAMYECKOrO YNpaBIeHUS
YTBEPKIAET PEKTOP YHHBEPCHTETA II0 MHPEACTABICHHIO JUPEKTOpa (uuHana, MCXOAs H3
yCia0BHE B 0COOEHHOCTEH AEATEILHOCTH KaJpoBoH CIryaOEbL

2.2. YueGHO-MeTOOHYECKOS YIPaBIeHNE BKIIIOYaeT B cebA: HadalbHHKA,
3aMECTHUTEI, CIEHHANUCTOB, CHCTEMHOI'O aAMHHHCTPATOPA.

3. OcHoBHBIE 23302yl H HYHKIIHHA y4eOHOT0 YIPaBIECHUA

3.1. Oprammsanus 4 ynpasieHue y4eOHo¥ M y4eOHO-METOIMYECKON JIeATETbHOCTBI)
Kanmuuuarpaackoro Guavana IO peaJu3alldH OCHOBHBIX 00pA30BATEILHBIX IIPOrpaMM B
COOTBETCTBMM ¢ TOCYJAPCTBEHHOW JHIICH3MEH Ha IIipaBo BeleHHs o00pa3oBaTeNbHOMH
NesTENBHOCTH B chepe npodeccHOHATBHOTO 00pa30BaHu,

3.2. KoHTpomb 3a BEIIOTHEHHEM JIAIEH3HOHHBIX, ATTECTAHOHHBIX H AKKPEIHTAIHOHHEIX
TpeGoBaHK# K peanu3anui 06pa3oBaTENbHBIX IPOIPAMM.

3.3. Tlopeimenue 3hpeKTHBHOCTH y4eOHOr0 rpoliecca ¥ KadecTBa 00y4eHH.

3.4, AnaiM3 NpakTHKH ISSTENBHOCTH Nojpassienennii KanuaUHTpanckoro ¢ungama u
KOOPAMHAIIHA YCHIIHM TS pelueHus 00IHMX MpobieM, pacipoCcTPaHEHH: IIEPEA0BOTO OIIBITA.

3.5. Koopmusanua  OEATEIBHOCTH  HAYYHO-TIEJArOTHYECKMX  paloOTHHKOB  H
npodeccopcKo-IeJarcriIecKoro  coTaBa No pa3paboTke M THPaXKMPOBaHHMIO Ha Oase
FocymapcTReHHBIX — 00pa3oBaTeNbHEIX  CTAaHJAPTOB  MATEpHANIOB  00Pa30BATENILHBIX
podecCHOHATBHEIX IIPOrpaMM, OpraHu3aiys pa3paboTKu yueOHO-METONMUECKAX KOMIITIEKCOB,
KOHTPOJIbHO-M3MEPHUTENEHBIX  MaTepHalioB, MAaTEpHANOB II0 MTOTOBOH IoOCYAapCTBEHHOH
aTTeCTallMH, COCTaBleHde TrpadukoB  yueOHOro  Ipollecca, paclHCAHHH  3aHATHH,
9K3aMEHALMOHHBIX CECCHE M .

3.6. HM3syuenme HOpPMATHBHLIX TOKyMeHTOB MEHHcTepcTBa oOpa3zoBaHus U Hayku PO,
VuebHO-MEeTOMHYCCKAX 0o0beMHEHHE W WHPOPMHpOBaHHE yUeOHBIX INOApa3feieHUH
Kanwauarpagckoro ¢punuana.

3.7. OcyluecTBiedre KOHTPONS COOMONEHHA NHUICH3MOHEHBIX H aKKPEAWTAIIMOHHBIX
HOPMATHBOB (KAYeCTBEHHBIH COCTAB TPOdeccOPCKO-IPenoaBaTeNI-cKOr0 COoCTara, ydebHo-
METOJHYECKOE M MaTepHaNbHO-TeXHHYECKoe obecredeHne yueOHOro Ipollecca, BHEAPEHHE H
HCIIOJIF30BaHHE B YUeOHOM HpOIlecCe COBPEMEHHBIX OOYYaroIuX TEXHOIOIHMH, COOTBETCTBHE
00pa3oBaTelLHEIX IPOrpaMM I'OCyIapcTBEHHEIM 00pa30oBaTe/IbHBIM CTaHIApTaM | JIp.).

3.8. Paszpabotka ® o0oOHOBICHHME HOPMATHBHO-METOAMYECKOH JIOKyMEHTAIlMH,
pernaMeHTHpYIome# yueOHbIH nmporecc.

3.9. KouTpome 3a cocTosHHEM y4e0HO-METONMYECKOH ITOKYMEHTALMH B Y4eOHBIX
nojpasfeleHHax GHIMana B COOTBETCTBHM € YTBEPKACHHOH HOMEHKIIATYPO# J1el.

3.10. Koopmuranus w cocraBneHue rpadukor ydeOHOro mpouecca, QopMHpOBaHHE
cBO/IHOrO Tpaduka o0pa3oBaTeIFHOTO Mpolecca GuIuana.

3.11. Opranusanysg B OCYDICCTBIICHHE KOHTPOJS 32 BEINOJHEHUEM YYeOHBIX [IaHOB M
rpagukoB yueOHOre nponecca, MOATOTOBKA NPCIJIOKCHAE CTPYKTYPHBIX NOApa3/elcHHil o
BHECEHHH H3MEHEeHNHA B NeHcTRYIOMME 00pa30BaTeNbHEIC IIPOTPAMMEL.

3.12. CocraeleHHe W KOOpOWHAIUS paciHcaHHil yueOHBIX 3aHATHH 11d Bcex Qopm
o0yqeHus.

3.13. Koppexrupoeka yueOHBIX pabounX MIaHoB ¢ ['0JOBHBEIM By30M.



3.14. TloarotoBka IpPOEKTOB IPHKAa30B IO YTBEKISHHIO COCTaBa I'OCYINApCTBEHHEIX
aTTECTAIIMOHHHX KOMHCCHH., AHAIM3 PE3yNbTaTOB M MOJATOTOBKA TPEMNOKEHWHA MO HMTOraM
padoThl ['0cyAapCTBCHHBIX aTTCCTAllIOHHBIX KOMHCCHI.

3.15. Obecreyenme IIAHEPOBAHHSA, pacdyeTa M BHIIONHEHHA Y4eOHOH HArpy3ku
TpodreccOPCKO-TIPENIONAaBATEIBCKHM ~ COCTABOM — Qumana. AHAIH3 BRUIONHEHHS YIeOHOH
HATrPy3KH 3a CeMecTp H y4eOHBIH Mo

3.16. TlogroToBka IIpHKa3OB O [EarOrHYECKOH HArpy3Ke.

3.17. AHATHM3 MTOTOB IIPOMEXYTOUHOTO KOHTPOJNS YCHEBACMOCTH M  TeKyIueH
arTecTalldd CTYIEHTOB.

3.18. KoHTposb M YUET IBIKEHNS KOHTHHIeHTA 00YJaIomuXcs B UImMare, uxX BBILYCKa,

3.19. KoHTpoJb BBIIaYH JOKYMEHTOB TOCYJaPCTBEHHOr0 0Opasia.

3.20. CocTarnende macmopra, Moayns cOopa HaHHBIX B CTATHCTHYECKOH OTYETHOCTH
BITO-1, CIIO-1. BemeHue y4eTa OCHOBHEIX IOKa3areiell yuebHo-MeToauIecKol ACATeNbHOCTH
dmauana u ero noapasaeneHuii. CocTapelne roJoBoro oTyera paboTel humuana.

3.21. DBomoaHeHHe [EpPCTICKTHBHEIX H TEKyWMX 3aJlaHHH peKTopa, PpeKTopara,
npopekTopa 1o y4eboit pabote, Yuernoro n Hayuno-MeTomuyeckoro copeTos ['0l0BHOTO By3a.

3.22. CocraBlIeHHE eXErogHoro miaaHa paboThl yaebHO-METOIUYECKOTO YIPABIECHHA H
KOHTPOJb 33 €0 BEIIOTHEHHEM.

3.23. KOHTpOIJb 3a COCTOSHHEM H OCHAILIIEHHOCTEIO 000py/I0BaHHEM YIEOHBIX KaOHHETOB
v nabopaTopuil hrimana.

3.24. Opranm3anus THpaKHPOBAHMA I€YaTHOH MPOIYKIIHH.

3.25. Mayuenue, BHEAPSHHUE M KOHTPOIb (PYHKIHMOHHPOBAHMUSA CHCTEMBI MEHEKMEHTA
Ka4yeCTRA B CTPYKTYPHBIX ITO/pa3JieNlcHusIX (hHIMaa.

4. Tlpaga

Y4eOHO-METOANIECKOE YIIPABIICHHE HMEET [IPaBo:

4.1. 3HAKOMHTECA ¢ HEATENBHOCTHK) TOJOBHOTO By3a IO BollpocaM y4eOHO-
METOJHYECKOro O0ecHevIeHus JIMCHMIIIHH ¢ [ENLI0 OKa3aHWUA I[IPaKTHYeCKOH IMOMOIIH IO
paspaborke yueOHO-METOIMUECKIX KOMIIEKCOB.

4.2, [TpuHAMATE Y4acTHE B pa3padOTKe HHCTPYKTHBHBIX M METOTHYCCKHX NOKYMEHTOB,
PEITIAMEHTHPYIONINX JEATENHHOCTE 10 pazpaboTke ydeOHO-METOAHYECKOTO o0ecredeHus
JIACITUIITHH.

4.3, 3anpamuBare y Ipodeccopcko-IpenogaBaTeIbCKoro cocrasa:

- TIAHOBBIE H OTYETHBIE NOKYMCHTH W MaTepHalBl, HEOOXOJHMMBIE /7S BBEITOIHEHHS
OT/IENOM 33134 H (PYHKIAA B COOTBETCTBHH ¢ HacToAMM [lonoxkennem;

- uadopManmio o pabGore OpemofaBarencH HO y4eOHO-METOAHIECKOMY OOECIEYEHHIO
JIMCITHILIAH KadeIpsl H B [IEJIOM CIIEUHaNbHOCTER.

4.4. 3ampamuBark y 3aBejayromero OHOIHoTeKkoi cBeJeHUA © (AKTHYECKOM HATHIHH
y4eOHO-METOIUIECKO TUTEPaTypPhl I aHATH3a METOJMYECKOT0 00ecnedeHns AUCIIHTIIHH.

4.5. 3ampamuBaTe Y PYKOBOAHTENEH CTPYKTYPHBIX HojpasjeneHuii  dunnana
HEQOpMAaIHIO, HEOBXOAUMYIO JUI% 3AIIONHEHHS CTATHCTHYECKHX OTYETOB, MacmopTa GHIHaNa |
MoAyJeH cOopa NaHHBIX.

5. BzauMoAeHCTRHE ¢ JIPYrUMHK CTPYKTYPHBIMH IIOpa3TeNcHUAMH

5.1 Y4ebHO-MCTOAMYECKOE YIIPABIEHHE BHIITONHACT BO3JIOKEHHBIE Ha HErO QyHKIHH B

TECHOM COTPYIHHYECTBE CO CTPYKTYPHBIMH 10JIpasielCHHIMHA B COOTBETCTBHHM ¢
OpraHH3aIOHHOH CTPYKTYpOH QHIIHATA:
- OyXranTepuen;

- OTAEIOM KagpoR;
- OTHEJIOM MOJOICKHOH MOJIHUTHKH,



- OHOHOTCKOMH:

- XO3JHCTBEHHBIM OTHEI0M.

5.2 VyefHO-MCTOQMIECKOE YIPABICHHS 3AIPAlIMBACT Y CTPYKTYPHBIX HOApasIc/cHHI
unmana ¥ TOTOBHT HeoGXOAUMYI0 HHGPOPMAIMIO JUIs CTPYKTYPHBIX MOApa3/eleHHH B
COOTBETCTBHH CO CBOMMH HAIIPABIEHHAMH JEATEIBHOCTH.

6. OTBETCTBEHIOCTE

6.1. OTBEeTCTBEHHOCTh 3a HAJICKAIIEe M CBOCBPCMEHHOE BBIIONHEHHE (YyHKIIMA,
IpenycMOTpeHHBIX HacroAmmM [lomojkeHweM, HeceT HaYalbHHK Y4eOHO-METOMMYECKOTO
YIIpaBICHHUSL.

6.2. Ha mauanpHHKa yueOHO-METOJMYECKOTO YIIPABIICHHS BO3JIAracTCd NMepCcoHaNbHAad
OTBETCTBCHHOCTB 3a!

- OpraHM3aUMI0 JEATEIBHOCTH YIpPAaBIeHHSA IO BHIIOJHEHMIO 3a1a4 M (QyHKIH,
BO3JIOXKEHHEIX Ha YIIpaBlIeHHE;

- OpraHH3alFi0 B YIOPABICHHWM CBOCBPEMCHHOM M KaYCCTBCHHOW IOJIOTOBKH H
HCIOHEHHS JOKYMCHTOB, BeJCHHE IENONPOHM3BOACTBA B COOTBETCTBHH C ACHCTBYIOIIHMH
IpaBHIaMK H HHCTPYKITHAMH;

- cobroienne paGoTHHKAMH YIIpaBJIeHUS TPYAOBOH M HCIOJNHHTENBCKONH MUCITHIIIHHEL,

- obecleycHHe COXPAHHOCTH MMYINECTBa, 3aKpEIUIGHHOTO 3a YIpaBlIEHHEM H
cobmoaeHne NpaBuI [TOXapHOH 6€30IMacHOCTH;

- 10a60p, PacCTAHOBKY M AATEIRHOCTE PaGOTHHKOB YIPaBIeHHUs;

- COOTBCTICTBHE NCHCTBYIONIEMY 3aKOHOIATEIBCTBY BHAUPYEMBIX (ITOJIMHCHIBAEMBIX) UM
TPOEKTOR NMPHKA30B, HHCTPYKINH, TONOKEHUH U IPYIUX JOKYMEHTOBR.

6.3 OTBeTCTBEHHOCTh COTPYAHHKOB YIpPaBI€HHs! YCTaHABIMBACTCS MX IODKHOCTHBIMH
HWHCTPYKIHUSIMH.
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