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I. ВЫПОЛНЕНИЕ КОНТРОЛЬНЫХ ЗАДАНИЙ .

Условием допуска к зачету и экзамену является выполнение контрольных работ.
1. Каждое контрольное задание в данном сборнике предлагается в одном варианте.
2. Выполнение контрольного задания студент должен представить преподавателю для проверки в те сроки, которые установлены преподавателем.
3. Досрочное выполнение работ разрешается, однако во избежание повторения возможных ошибок, студент должен выполнять и предоставлять на проверку только одну контрольную работу.
4. Цель контрольных заданий – оказать помощь студенту в его самостоятельной работе, а также проверить степень усвоения им учебного материала, начитанного за данный семестр.

II. ОФОРМЛЕНИЕ КОНТРОЛЬНЫХ РАБОТ.

1.Письменные контрольные работы должны выполняться на белых листах формата А4 или в тетрадях для контрольных работ.
2.Студенту следует первый лист оставить чистым для написания замечаний преподавателя.
3. Контрольная работа должна содержать титульный лист.
4.При выполнении работы следует сначала указывать задания контрольной работы, а затем само выполнение задания.


III. ЗАЧЕТЫ И ЭКЗАМЕНЫ И ПОДГОТОВКА К НИМ.

1. Зачеты и экзамены по английскому языку проводятся в соответствии с учебными планами университета.
2. К экзамену по английскому языку допускаются студенты, сдавшие зачет(ы) и контрольную работу.
3. На зачетах и экзамене проверяются умения и навыки чтения и перевода текста, практическое знание грамматики и объем словарного запаса студента.
4. Для получения зачета студент должен обнаружить при проверке знание грамматических правил, изучаемых в течение учебного года, и уметь определить в тексте соответствующие этим правилам грамматические формы и обороты. Студент должен уметь правильно читать учебные тексты, уметь переводить эти тексты на русский язык и производить лексико-грамматический анализ предложений, указанных преподавателем.
5. На экзамене проверяются умения и навыки чтения, понимания и перевода текстов, практическое знание грамматики и объем словарного запаса студента, приобретенное в течение всего периода изучения английского языка.

В процессе подготовки к экзамену рекомендуется:
А) просмотреть по прорецензированным контрольным работам допущенные ошибки;
Б) повторить соответствующие разделы грамматики;
В) проделать выборочно отдельные упражнения для самопроверки;
Г) повторно прочитать и перевести наиболее трудные тексты.


IV. ЗАДАНИЯ ДЛЯ КОНТРОЛЬНОЙ РАБОТЫ

1 КУРС, НА БАЗЕ 9 КЛАССОВ
1 СЕМЕСТР

1. Прочитайте текст. Составьте небольшое письменное сообщение о своей семье:
My Family
This is my family: my wife, my son, my daughter and I. My name’s Peter Black. I’m 40. My wife’s name is Helen Black. She is 32. We have two children, a boy and a girl. The boy’s name is John. He is 12 years old. He goes to school. My daughter’s name is Mary.  She is only 5 years old. 
I’m an electronics engineer. I work at a large factory. My wife is a housewife. She has a lot of work to do. 
We have many relatives: cousins, uncles and aunts. My parents are sixty years old. They are farmers. Helen’s father is fifty-six and her mother is fifty-three. Helen’s sister Ann is her best friend. Ann is a college teacher. She is twenty-four. She is not married. She likes our children. 
My hobby is sports. My wife’s hobby is knitting. My son’s hobby is painting. My daughter’s hobby is dancing. We are a happy family. 

2. Вставьте глагол to be в подходящей форме:
1. My son … a student. 2. His name … Nick. 3. We … teachers. 4. I … a doctor. 5. My friends … engineers. 6. She … a homemaker. 7. His daughter … a little girl. She … three years old. 8. They … good friends. 9. I … Russian. I … from Moscow. 10. He … fine now. 11. What … you? – I … an office worker. 12.  … he a teacher or a student? 13. She … a good student. 14. What … your name? – My name … Mary. 15. How old … your brother? – He … twenty-one. 

3. Вставьте to have в подходящей форме:
1. He … a large family. 2. He … two pets at home. 3. They … a very nice flat in Moscow. 4. Peter … many friends at school. 5. You … many English books at home. 6. … she any brothers or sisters? 7. My mother … three children. 8. I … two cousins, an aunt and an uncle. 

4.  Сделайте предложения а) вопросительными б) отрицательными:
1. Children usually sleep very soundly. 2. We often drink coffee together. 3. Englishmen seldom speak at breakfast. 4. I read books and listen to music every day. 5. Tony never praises me for anything. 6. He leaves home at 9 a.m. every day. 7. The teacher comes in and shuts the door. 8. He arrives home early. 9. It is rarely cold in Great Britain even in winter. 10. Our secretary types a great number of letters every day. 

5. Прочитайте предложения и исправьте их. Сделайте два правильных предложения.

Образец: The sun goes round the earth. -  a) The sun doesn’t go round the earth. b) The earth goes round the sun.
1. The sun rises in the west. 2. Carpenters make things from metal. 3. The River Amazon flows into the Pacific Ocean. 4. Mice catch cats. 5. Ice melts at 100°C. 6. Water boils at 0°C. 7. Sheep eat meat. 8. Birds fly away to the North in winter. 9. The moon rises in the west. 10. Exercise is bad for your health. 11. Journalists never ask questions. 12. Edinburgh is the capital of the UK.

6. Прочитайте и переведите текст. Задайте семь вопросов к тексту:
A Letter from My London Friend
This is a picture of my house. It’s a big house. Like many English houses, it’s a two-stored brick building with a garden around it. On the ground floor we have a siting room, a dining-room and a kitchen. The kitchen is rather big and comfortable. My daughter Alice helps me to cook in the kitchen.
When we have guests, we have dinner in the dining room. After dinner, we usually go to the sitting room. Our sitting room is very cozy. There isn’t much furniture in it. There is a sofa in front of the fireplace and two armchairs near it. There are some pictures on the walls. In the middle of the room there is a big carpet. We have a TV in the corner. Father likes to watch TV in the evenings. 
Our bedrooms are upstairs, on the first floor. There are not many things in our bedroom. There are only two beds, a mirror, a dressing table and a wardrobe in it. We have two bedrooms for guests. They are rather small. Our bedrooms are cold. In winter we heat them because there is no central heating. Few people have central heating in their own houses. 
My husband’s study room is downstairs. It faces the garden. It’s light and spacious. There are a lot of books in the bookcases and a lot of paper on the desk. There is also a computer on his desk. There are a few chairs in his room. It’s my husband’s favorite room.
I like my house. It’s my home.

7. Вставьте some, any, no:
1. There are … pictures in the book. 2. Are there … new students in your group? 3. There are … old houses in our street? 4. Are there … English textbooks on the desks? – Yes, there are … 5. Are there … maps on the walls? – No, there aren’t … 6. Are there … pens on the desk? – Yes, there are … 7. Are there … sweets in your bag? – Yes, there are … 8. Have you got … English books at home? – Yes, I have … 9. There are … beautiful pictures in the magazine? Look at them. 10. There is … ink in my pen. I cannot write. 11. Is there … paper on your table? 12. I haven’t got … notebooks. Would you give me some, please? 13. It’s winter. There are … leaves on the trees. 

8. Вставьте something, anything, nothing или everything:
1. My husband taught his son … he knows. 2. Her patient has a bad memory. She can’t remember … . 3. I think there is … wrong with my watch. 4. We’ve got … to eat. We’ve got only to drink. 5. The student didn’t understand … because she heard … 6. Does he know about computers? – Yes, he knows … because he is the best specialist in computer science at Harvard University. 7. He felt terrible. He couldn’t do anything else. 8. … is all right, the patient is much better today. 9. Is there … interesting in the program of the concert. 10. I could see …: it was quite dark. 11. Give me … to drink. 12. I didn’t take any money with me, so I couldn’t buy … 13. My new eyeglasses are very good, I can see … now. 14. I saw … near the wood that looked like a tent. 15. My friends had … they wanted, but they weren’t happy, because they were unhealthy.

9. Вставьте somebody, anybody, nobody или everybody:
1. Don’t tell … about it. It’s a secret. 2. Life is tough! … has problems. 3. … has eaten all the ice cream. That’s terrible! … will be able to have it for dessert tonight. 4. I think, … in our class is honest. That’s why we trust … 5. If you look in the yellow pages, I am sure you’ll find … who can fix your TV. 6. I am not a perfectionist. … is perfect in this world. 7. Is there … in the office? 8. … needs good friends. A friend in need is a friend indeed. 9. Has … in this group got a dictionary? 10. … left a magazine in our classroom yesterday. 11. The question was so difficult that … could answer it. 12. I am afraid I shan’t be able to find … in the office now: it is too late. 13. … knows that water is necessary for life. 14. Is there … here who knows French? 15. You must find … who can help you. 16. … knew anything about America before Columbus discovered it. 17. I saw … in the train yesterday who looked like you. 18. There is … in the next room. I don’t know him. 19. Please tell us the story. … knows it. 20. Is there … in my group who lives in the dormitory? 21. Has … here got a red pencil? 22. … can answer this question. It is very easy.

10. Задайте общие вопросы к предложениям:
1. There is a cat in the window. 2. There are a few changes in the text. 3. There are plenty of glasses in the cupboard. 4. There were a lot of people at the stadium. 5. There isn’t anything on the plate. 6. There wasn’t anybody in the room. 7. There are difficult exercises in this book. 8. There is something on the shelf. 9. There will be some interesting programs on TV tomorrow. 10. There is somebody in the room. 

11. Вставьте подходящее слово:
1. Is there any … in the sitting room? (cooker, furniture, fridge). 2. There is no balcony in my … (garden, room, bathroom). 3. … the sofa he has a bookcase (under, over, to the right of). 4. In front of the house there is a … (armchair, garden, fridge).  5. In the evening our father likes to watch TV in the … (balcony, sitting room, staircase).

12. Переведите:
1. в десять минут восьмого 2. в полпятого 3. в два часа ночи 4. в без двадцати семь 5. в шесть ровно


2 СЕМЕСТР
1. Закончите предложения:
A. 1. There are seven days in a … 2. The first day of the week is … 3. The second day is … 4. After Tuesday comes … 5. … is the fourth day of the week. 6. The last day on which we work is … 7. We don’t go to work on … and on … 8. They are … or the weekend. 9. We work five days a week: on …, …, …, …, and on … .10. Our days off are … and … . 11. Some people have a day off on … or some other day. 
B. 1. The first month of the year is … 2. The second month of the year is … 3. The last month of the year is … 4. June comes after … and before … 5. My birthday is in … 

2. Ответьте письменно на вопросы:
1. What time do you get up? 2. Do you get up so early on Sundays? 3. Do you do your morning exercises every day? 4. What time do you have your breakfast? 5. What time do you leave home? 6. What time do you come to your classes? 7. How long does it take you to get there? 8. How long do you stay at the college? 9. What time does the first class begin? 10. Are you sometimes late for classes? 11. Do you always come on time? 12. What time is your lunch hour? How long does it last? 13. What do you usually have for lunch? 14. Where do you usually go after classes? 15. How many days a week do you study? 16. How long does it take you to do your homework? 17. What is your day off? 18. What do you do in your free time? 19. When do you usually go to bed? 20. Do you stay up late? 

3. Измените предложения по образцу:
Образец: He usually has breakfast at seven, but today he is having breakfast at eight. 
1. She usually drinks coffee in the morning, but today she … tea. 2. They usually play tennis on Sundays, but today they … football. 3. I usually read books in the evening, but today I … a newspaper. 4. Usually you skate alone. – But today I … with my friends. 5. She usually washes the dishes at night, but tonight she … dishes, she … a book. 6. Brian usually has breakfast very early, but today he … breakfast late. 7. They usually have lunch in the canteen, but today they … lunch in the café. 8. I usually watch TV after dinner, but today I … TV, I … a newspaper. 9. Faith usually drinks tea with sugar, but today she … tea without sugar. She’s on a diet. 10. I usually do my morning exercises every day, but today I … my morning exercises. I’m not well. 11. Usually you type your essays. Yes, but today I … it. Something’s wrong with my computer. 12. Martin usually drives to college, but today he …

4. Переведите:
А. Много тетрадей, много молока, много воды, много дней, много газет, много мела, много снега, много лет, много картин, много чая, много кофе, много детей, много птиц, много сока, много животных, много учителей, много вопросов, много машин, много масла, много места, много стульев, много работы. 

B. Мало домов, мало еды, мало денег, мало места, мало работы, мало книг, мало игрушек, мало воды, мало воздуха, мало кофе, мало друзей, мало соли, мало сладостей, мало сахара, мало времени, мало бумаги, мало радости, мало студентов, мало колбасы, мало цветов. 

5. Прочитайте и задайте 5 вопросов к тексту:
Great Britain
Great Britain is situated to the northwest of Europe on the British Isles. It is made up of England, Scotland, Wales and Northern Ireland. The official name of the country is the United Kingdom (UK). Great Britain is separated from the Continent by English Channel and is connected with many countries by sea. 
The climate of the Great Britain is mild and warm because of the warm Gulf Stream. Most of the mountains are in the North, in Scotland, but they are not very high. Scotland is also famous for its beautiful lakes. The rivers in Great Britain are not long, but many of them are deep. The longest rivers are the Clyde and the Thames. 
London, the capital of the country, is situated on the Thames. The most important industrial cities are Manchester, Leeds, Bristol, Edinburgh, Birmingham and others. Cambridge and Oxford are famous university cities. 
The UK is a constitutional monarchy. The official head of the state is the King or the Queen. But the power of the monarch is limited by Parliament which is made up of the House of Lords and the House of Commons. Members of the House of Lords are appointed and members of the House of Commons are elected by the people. Parliament makes laws. The head of the Government is the Prime Minister who is the leader of the party in power. At present there are four main political parties in Great Britain: the Conservative, the Labor, the Liberal and the Social-Democratic Party.
The official language of Great Britain is English. It is now spoken in many countries of the world: the USA, Australia, New Zealand, Canada, India and others.

6. Закончите предложения на основе предыдущего текста:
1. The UK consists of … . 2. It is separated from the Continent by … 3. Most of the mountains are in the … 4. The longest rivers are … 5. Cambridge and Oxford are … 6. The British Parliament is made up of … 7. The members of the House of Commons are elected by … 8. The main political parties of Great Britain are … 9. Great Britain is a monarchy and the Head of State is … 10. The geographical center of London is … 11. Downing Street No. 10 is the … 12. The City is the… 

7. Сделайте следующие предложения а) отрицательными б) вопросительными:
1. I arrived home late last night. 2. They translated this text at the previous lesson. 3. She enjoyed the party a lot. 4. Yesterday we tried to fix our car. 5. He ate his lunch at one o’clock. 6. I met my former classmate last Friday. 7. She left for London two weeks ago. 8. He got an excellent mark for his last test. 9. They were at the seaside last summer. 10. The breakfast was ready at 8 a.m.

8. Прочитайте и переведите диалоги:
At the Ladies Wear Department
Assistant: Can I help you?
Customer: Yes, I am looking for a blouse.
A: What’s your size?
C: I wear size 12. Could you show me some blouses in solid color?
A: What colors do you want?
C: Yellow and white.
A: They are over there. 
C: What’s the material.
A: It’s fifty percent cotton and fifty percent polyester.  It’s the latest style.
C: This white blouse looks nice. I’d like to try it on. Where’s the fitting room?
A: The fitting room is to your left.
C: I think this blouse is all right. I’ll take it. 
A: Very well, madam. You can pay at the cash desk.
At the Men’s Wear Department
Assistant: What can I do for you, sir?
Customer: I’d like to buy a tie. I’ve just seen some silk ones in the window. Could you show me a few of them?
A: Yes, sir, just a minute, please. I’ll get them for you.
C: Thank you.
A: (brings the ties). Here you are… the ties you asked for.
C: Yes, thank you… How much are they?
A: They are thirteen pence each. The material is excellent. 
C: Oh, yes, I like the color of this one… Yeah, I’ll take it. 
A: Anything else?
C: Please, show me a shirt. Just a plain blue one. 
A: Here you are. 
C: Thank you. Looks like a pure cotton, eh?
A: Yes, sir.
C: Then I’ll take it, too. How much will it be in all, please?
A: Would you please, wrap them up?
C: Of course, sir. Here you are, sir.
A: Many thanks. Good bye. Oh, excuse me, where’s the shoe department here?
C: It’s on the second floor. Right next to the sport goods shop. 
A: Thank you. Good bye. 

9. Переведите:
продавать; покупать; делать покупки; платить; покупатель; продавец; примерочная; касса; искать; посмотреть на; хлопок; шерсть; шёлк; размер; мерить; заворачивать; наличные; платить наличными.

10. Переведите:
1. Покажите, пожалуйста, туфли (костюм, галстук, блузку). 2. Сколько стоит этот костюм? 3. Доставьте его по адресу. 4. Я бы хотел взглянуть на рубашку. 5. Какой у вас размер? 6. У меня седьмой размер. 7. Пройдите, пожалуйста, в примерочную. 8. Я могу вам помочь? 9. Вам подсказать что-нибудь? 10. Я ищу летнее платье. 11. Я могу предложить вам это платье? 12. Возьмите пожалуйста (вот, пожалуйста). 13. Сколько это всё будет стоить? 14. Касса вон там. 15. Будете платить наличными? 16. А где здесь обувной отдел? 17. А что за материал? 18. Вам завернуть? 19. А можно размер побольше?

11. Сделайте следующие предложения а) отрицательными б) вопросительными:
1. He will arrive tomorrow morning. 2. He will go to Stockholm next spring. 3. They will return in two hours. 4. It will rain tomorrow. 5. She will be home at eight o’clock. 6. It will be cold this winter. 7. I will take part in the concert. 8. Liz will give you a lift to town. 9. It will be cold in the evening. 10. They will perhaps publish this dictionary in spring. 11. They will issue a low-priced edition of this book next month. 12. He will do anything to get free. 13. Someone will take care of the child. 14. They will return in a month or so. 

12. Прочитайте и переведите диалог:

At the Doctor’s Office
Secretary: Good morning. Can I help you?
John Smith: Good morning. My name is Smith. I have an 11 o’clock appointment.
S: Please, have a seat, the doctor will see you soon.
Doctor: Hello, Mr. Smith. Come in, please. Sorry to have kept you waiting.
S: That’s OK. Did you get all the test results?
D: Yes, I did. As to the tests, they are okay. Your cardiogram is normal, too.
S: But what about the X-ray? Is anything wrong?
D: It shows emphysema. That’s evidently the result of your heavy smoking. Your breath shortness and your cough are most probably caused by emphysema. 
S: Is that serious? 
D: It could be extremely serious. If you are worried about your health, quit smoking.
S: Of course. I’ll try to stop smoking. What else could you advise me to do to improve my health?
D: Sport. Eat small meals four or five times a day. 
S: Do I have to go to the hospital?
D: No, you don’t. I’ll give you a prescription. I want you to see me again in three weeks. Stay well.
S: Thank you, doctor.
D: Take care.



2 КУРС, НА БАЗЕ 9 КЛАССОВ (3 СЕМЕСТР)
1 КУРС, НА БАЗЕ 11 КЛАССОВ (1 СЕМЕСТР)


1. Переведите, используя выражение there is/are в подходящей временной форме:
1. Look! … their telephone number in the letter. 2. Chichester is a very old town. … many old buildings there. 3. Excuse me, … a restaurant near here? 4. How many students … in your group? 5. I was hungry but … nothing to eat. 6. … a football match on TV last night. 7. … many people at the meeting? 8. Look! … an accident. Call the ambulance. 9. … 24 hours in a day. 10. This box is empty. … nothing in it. 11. … somebody at the airport to meet you when you arrive tomorrow. 12. When we arrived at the cinema … a long queue outside.

2. Переведите, используя выражение there is/are в подходящей временной форме:
1. В этом журнале много интересных статей. 2. В нашем городе есть много музеев и театров. 3. В этой комнате есть телефон? 4. В классе два окна. 5. В чашке не было чая. 6. Сколько статей было в этом журнале? – Там было несколько статей. 7. Сколько студентов в аудитории? – Пятнадцать. 8. Рядом с нашим домом будет парк. 9. На какой улице была школа? 10. На столе лежит несколько книг.

3. Вставьте подходящие предлоги (at, in, on):

	1. … nine o’clock
	11. … Friday evening
	21. … his age

	2. …October
	12. … Veteran’s Day
	22. … 1987

	3. … the spring
	13. … the end of the concert
	23. … the present

	4. … 26 November
	14. … the end of January
	24. … noon

	5. … night
	15. … the morning
	25. …lunch

	6. … the moment
	16. … half past three
	26. … midnight

	7. …times
	17. … Christmas
	27. ... my birthday

	8. … Tuesday afternoon
	18. … the past
	28. … the evening

	9. … Wednesday
	19. ... the weekend
	

	10. … Sunday morning
	20. just … time
	



4.  Вставьте подходящие предлоги (at, in, on):
1. There is a nice picture … the wall. 2. She never keeps her money …her bag. 3. Don't sit … the ground. 4. Can you see something strange …the water? 5. I think her flat is … the third floor of that building. 6. Who is the boy … that photo? 7. The car was parked …the corner of the street. 8. The children are playing …the garden. 9. My friend spent his holiday … a small village … the mountains. 10. The night is very dark. There are no stars …the sky. 11. Let's meet … the entrance to the supermarket. 12. Our dog likes swimming … the river. 13. St. Petersburg is … the Neva river. 14. She waited for him … the bus stop … the end of Green Street. 15. There is nobody … the building. 16. I think I left my bag … the chair … the corner … the classroom. 17. When we were … Spain we stayed … a hotel. We always left keys … reception. 18. We live … Number 54 (Market Street). 19. There is a big circle … the top there is a small square. … the right … the side there are two small circles. 20. … the left … the side there’s a triangle and there is a rectangle … the bottom. 21. … the middle there are three small dots.    

5. Измените предложения по образцу:
Образец: He usually has breakfast at seven, but today he is having breakfast at eight. 
1. She usually drinks coffee in the morning, but today she … tea. 2. They usually play tennis on Sundays, but today they … football. 3. I usually read books in the evening, but today I … a newspaper. 4. Usually you skate alone. – But today I … with my friends. 5. She usually washes the dishes at night, but tonight she … dishes, she … a book. 6. Brian usually has breakfast very early, but today he … breakfast late. 7. They usually have lunch in the canteen, but today they … lunch in the café. 8. I usually watch TV after dinner, but today I … TV, I … a newspaper. 9. Faith usually drinks tea with sugar, but today she … tea without sugar. She’s on a diet. 10. I usually do my morning exercises every day, but today I … my morning exercises. I’m not well. 11. Usually you type your essays. Yes, but today I … it. Something’s wrong with my computer. 12. Martin usually drives to college, but today he …

6. Задайте вопросы типа Have you ever…, используя следующие фразы, не забывайте ставить глаголы в нужную форму (Present Perfect): 
1. sit on a cactus 2. meet a famous person 3. win money in a lottery 4. spend the whole day doing nothing 5. build sand castles 6. fly in a private plane 7. sleep in a tent 8. find any money in the street 9. cut your own hair 10. tell a little white lie 11. catch a fish 12. lose the key to your house 13. write a poem 14. grow tomatoes 15. be in the jungle 16. cook soup 17. sing in public 18. drive a truck 19. be late for an exam 20. miss the train

7. Заполните пропуски: since; for; -
1. My parents have worked for this company … 1993. 2. My elder brother left school … three years ago. 3. We have known the Smiths … they moved to Bridge Street. 4. John has played in the school team … two years. 5. Mr. Dave was Jane's teacher … last year. 6. The team hasn't lost matches … several years. 7. Tom has been ill … a week. 8. They have had a new car … in January. 9. I slept well … last night. 10. We've known each other … a long time. 11. They lived in Australia … one year. 12. I haven't seen him … last night. 13. Once I studied the guitar … three years. 14. It's been ages … my last meal, and I'm very hungry. 15. That theatre was closed … many years ago.

8. Переведите диалоги:

1. Booking Train Tickets in Britain
Passenger: I want a ticket to Manchester, please. Which train must I take?
Booking Clerk: If I were you, I should take the 8.35 train.
P: Do I have to change anywhere?
B: No, no change. It’s a through train.
P: Thank you. A ticket to Manchester, please!
B: Single or return?
P: Return, please, first class.
B: Return, Manchester, twenty pounds, fifteen pence, please.
P: Here you are. Can you tell me again what time the train goes?
B: 8.35. You have to hurry if you want to register your luggage.

2. Booking Train Tickets in the USA
Clerk: Can I help you, sir?
Passenger: I’d like to book two roundtrip tickets to Boston.
C: Ok. When are you leaving?
P: Next Sunday.
C: What time?
P: As far as I know, there is a train that leaves to Boston at 9 a.m. I’d like to go by that train. 
C: Do you prefer smoking car or non-smoking?
P: Non-smoking, please.
C: I’ll reserve for you two tickets for the nine o’clock Sunday train.
P: Roundtrip tickets?
C: Yes.
P: How much is it?
C: 168 dollars.
P: When does the train arrive to Boston?
C: 11.45. Your name, please?
P: Jeremy Smith. Where can I get the tickets?
C: At the railway station, window 9.

9. Переведите:
1. Дайте, пожалуйста, билет туда и обратно до Лондона. 2. Ваш поезд стоит на третьей платформе. 3. Поезд отправляется в девять часов. 4. Мне нужно делать пересадку? 5. Да, пересядьте в Оксфорде. 6. Нет, это поезд прямого назначения. 7. Носильщик, найдите мне, пожалуйста, вагон для некурящих. 8. Мне нужен билет до Манчестера. 9. Вам в одну сторону или туда и обратно? 10. Когда вы уезжаете? 11. Вы должны сесть на поезд, отправляющийся в 11.40. 12. Этот поезд отправляется в Бостон в девять утра. 13. Когда этот поезд прибывает в Бостон? 14. Скорые поезда останавливаются на больших станциях, тогда как пассажирские поезда останавливаются на всех станциях. 15. Поезд на Оксфорд находится на первой платформе. 16. Мне нужны два билета в спальный вагон. 17. Вы можете заказать билеты на любой поезд в окошке номер 5. 18. Ваш поезд отправляется через пять минут, поторапливайтесь. 19. Вы можете оставить свой багаж в камере хранения. 20. С какой платформы отходит поезд на Москву?

10. Прочитайте и переведите текст:
Word List

	ticket (seat)
	билет (на самолёт)
	luggage
	багаж

	flight
	рейс
	overweight
	перевес багажа

	destination
	место назначения
	security gate
	безопасность

	single
	билет в один конец
	carry-on
	ручная кладь

	return (round trip)
	билет туда и обратно
	departure lounge
	зал ожидания

	open return ticket
	билет с открытой датой
	gate
	выход на посадку

	travel agent
	работник аэропорта
	delay
	задержка (рейса)

	coach
	рейсовый автобус, экспресс
	adverse 
	зд: неблагоприятный

	to check-in
	регистрироваться на рейс
	voucher
	талон

	to weigh
	взвесить
	refreshments 
	питание, напитки

	boarding pass
	посадочный талон
	to announce
	объявить



Travelling by Plane
Travelling by plane is much faster than travelling by train. It gives you additional comfort and saves your time. 
Whenever you want to go somewhere by plane you should book a ticket (seat) on a flight (book a flight) to your destination for a certain date. 
You may book a single, return or open return ticket. When booking a ticket you should mention what class you are going to travel: first, business or economy class. You may ask the booking clerk (travel agent) what time the coach leaves the air terminal for the airport and what is the latest time of checking-in at the airport. 
Before boarding the plane you should check-in (register) your luggage at a check-in desk. Here you are required to have your luggage weighed and then a uniformed clerk (attendant) attaches a special label to it and gives you a boarding pass. There is no need to worry about your luggage any longer. It will be put into the luggage compartment of the plane. If your luggage weighs more than allowed (it has overweight), you are supposed to pay for the additional weight. Then you must go through the security check where your carry-on luggage is checked.
Then you may wait in the departure lounge. 
The announcer will announce when and at what gate your flight is boarding or he/she may announce a delay on your flight. It often happens that a delay on a flight is due to adverse weather conditions. In this case, you can obtain a voucher for refreshments. These vouchers are accepted at the cafeteria and you can have your meal free of charge till you hear the announcement that your flight is boarding. 

11. Переведите:
1. Я хочу лететь в Лондон на следующей неделе. 2. Я бы хотел заказать билет до Лондона на четверг. 3. Какое время дня вы предпочитаете? 4. Каким классом вы собираетесь путешествовать? 5. Я думаю, вы должны сначала зарегистрироваться. 6. Пройдите, пожалуйста, на посадку к выходу №7. 7. Пожалуйста, пристегните ремни безопасности и воздержитесь от курения. 8. Вы должны пройти проверку службы безопасности. 9. У вас перевес багажа, доплатите, пожалуйста, 15 евро. 10. Скажите пожалуйста, сколько времени длится полёт?

12. Вставьте подходящую форму прилагательного:
1. He is the (amusing) person you've ever met. 2. The (near) house is 15 miles away. 3. She is much (young) than your sister. 4. The (near) item on the program is a piano concerto. 5. He seemed to be (angry) than I expected. 6. She felt (bad) yesterday than two days before. 7. The first edition of this book was (good), the new one is even (good). 8. The voices of the singers were growing (faint) and (faint) as we walked away. 9. This problem is as (serious) as the others. 10. Your mother thinks you ought to be (respectful), she doesn't approve of your behavior. 11. Try on both costumes and see which is (becoming). 12. This task is not so (difficult) as the rest. 13. The (dim) light in the room grew (dim). 14. The party was as (interesting) as I had expected. 15. David was the (talented) of the two brothers. 16. Uncle John was the (old) son of the family. 17. Of the two evils let us choose the (little). 18. This wine is (good) I have ever tasted. 19. What do you think of his (late) film if you saw it? 20. She is a (kind) woman, (kind) I have ever seen. And today she has been (kind) than ever. 21. This bedroom is (sunny) in the house. 22. My brother is much (young) than myself. 23. The opera house is one of the (beautiful) buildings in our city. 24. What is (high) mountain in the world? 25. I cannot imagine (awkward) situation.

13. Прочитайте текст и ответьте письменно на вопросы к нему:
Hillside Survival School
Good evening and thank you for coming to find out about the Hillside Survival School. My name’s David Johnson. I started the school and I’m the School’s chief instructor. I learned my survival skills while I was in the army and since then I’ve used them all over the world.
Before starting the Hillside Survival School, I worked in other well-known survival schools. My real aim for this school is to help people discover nature and outdoor life but also to learn and to have fun.
We run a variety of courses but our basic survival course lasts a weekend and takes place throughout the year. This course teaches you the basic skills that you need to survive in the wilderness and during the course you have a lot of opportunities to practice these skills. This course costs £139 (pounds) per person.
If you want an even bigger challenge, our extreme survival course takes place between November and February when the conditions are more difficult. These courses also last for a weekend and cost £149 per person.
The extreme survival course teaches you to survive in a cold and wet environment. The course offers you the chance to push yourself, both physically and mentally. No tents, no gas cookers, just you and the wilderness. You learn to find and prepare food and cook it over an open fire. You learn to build a shelter and then you actually sleep in it. Most importantly, you learn a lot about yourself and how well you can cope with unexpected situations.
A few final practical details. You have to be at least 18 years old to come on the courses. The full cost of the course needs to be paid at least 4 weeks before the course begins and remember that there are discounts for groups of 4 or more.
Well, I hope that gives you some idea of what we do. And now if there are any questions ...

1. Who is David Johnson? 2. Where did he learn his survival skills? 3. What is the aim of the Hillside survival school? 4. How long does the basic course of survival last? 5. What are the conditions of the extreme survival school? 6. What is the minimum age of admission to the survival school?
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1. Mistakes that work

1. Прочитайте и переведите текст:
People who don’t make mistakes are unlikely to learn anything. The best way to learn something is to make mistakes first. Thomas Edison, who invented the light bulb, told his colleagues: “Of the 200 light bulbs that didn’t work, every failure told me something I was able to incorporate into the next attempt.” Benjamin Franklin, the US statesman and scientist once said: “I haven’t failed, I have had 10,000 ideas that didn’t work.”
Both these people understood that failures and false starts are the condition of success. In fact, a surprising number of everyday objects had their beginning in a mistakes or a misunderstanding. Post-it notes, packets of crisps and even bread are all unexpected inventions. In 2600 BC, a tired Egyptian slave invented bread when the dough rose during his sleep. And crisps were first cooked by a chef in the USA when a customer complained that his fried potatoes were not thin enough. 
Successful businesspeople have often made big, expensive mistakes in their past. When an employee of IBM made a mistake that cost the company $600,000, Thomas Watson, the chairman, was asked if he would fire the man. “Of course not”, he replied. “I have just spent $600,000 training him. I am not going to let another company benefit from his experience”.
The important thing to remember is that you need to learn from your mistakes. If you don’t, there is no sense of making them. 

2.  Перечитайте текст и заполните пропуски в предложениях:
1. According to the article, the best way to learn something is to … mistakes first.
2. Thomas Edison invented the …, but first he made a lot of … .
3. Post-it notes, bread and packets of crisps were all unexpected … .
4. An Egyptian slave invented bread by going to … .
5. Crisps were invented by an American chef because a … customer complained that his fried potatoes were not … enough.
6. An employee at IBM made a mistake which … the company $600,000. However, his boss decided … to fire him because he now had lots of … .
7. The important thing to remember is to … from your mistakes.

3. Сделайте следующие предложения а) отрицательными б) вопросительными:
1. He will arrive tomorrow morning. 2. He will go to Stockholm next spring. 3. They will return in two hours. 4. It will rain tomorrow. 5. She will be home at eight o’clock. 6. It will be cold this winter. 7. I will take part in the concert. 8. Liz will give you a lift to town. 9. It will be cold in the evening. 10. They will perhaps publish this dictionary in spring. 11. They will issue a low-priced edition of this book next month. 12. He will do anything to get free. 13. Someone will take care of the child. 14. They will return in a month or so. 

4. Раскройте скобки, употребляя глаголы в Present Simple или Future Simple. Все предложения относятся к будущему. 
1. My grandma is superstitious. She always says to me: If you (to spill) salt, you should throw a little salt over your shoulder. If you (no to do) this, you (to have) bad luck. If you (to break) a mirror, you (to have) bad luck for seven years. 2. I (not to speak) to him until he (to apologize). 3. Don’t leave until Mom (to come) back. Give her the note as soon as she (to come). 4. As soon as I (to finish) work, I (to call) you. 5. I (to talk) to Mary about it if I (to see) her tonight. 6. If you (to ask) me a difficult question, I (to be) nervous. If I (to be) nervous, I (to make) a mistake. If I (to make) a mistake, other students (to laugh) at me. If other students (to laugh) at me, I (to be) embarrassed, I (to cry). So, please, don’t ask me a difficult question!

5. Заполните предложения, используя приведённые ниже слова:
good view; ceilings; condition; drive; wooden; cramped; cellar; lift; fireplace; attic

1. It was cold, so we lit a fire and sat around the … . 2. I prefer … floors without carpets. 3. You can see the sea from the window. The flat has a very … . 4. The apartment is very modern and in a good condition. 5. There is no … so you have to use the stairs. 6. I love these old houses because they have such high ceilings. 7. I’ve put all the old furniture up in the … 8.  We keep the wine in the … because it’s very cool down there. 9. I like the flat but it is a bit small and … . 10. You can park the car outside the house in the … 

6. Прочитайте интервью с Биллом Гейтсом:

Interview with a Multimillionaire
Word List

	precisely
	точно
	to fire
	увольнять

	opinion
	мнение
	a bozo
	профан

	to stick to the guns
	хвататься за оружие
	demand
	требование

	conviction
	убеждённость
	to be in smb’s shoes
	быть на чьём-то месте

	to share
	разделять
	to match
	сочетаться

	constant
	постоянный
	certainly
	явно



Reporter: If you were to write your own job description at Microsoft, how would it read?
Bill Gates: I am the CEO, so my responsibility is not precisely defined. When the company has to change, I am the one who has to lead this change.
R: Do you go against the opinions of your colleagues? If you are completely alone, do you stick to your guns?
B: If it is a technical question or a strategy problem, then yes. However, if it’s a business type decision, rarely is my conviction enough to go it alone. Usually I’d take the time to get people to explain their views more clearly.
R: Would you say you are a good manager?
B: Yes, I would. I make the right decisions. People are only interested in the quality of your decisions. If you are doing a good job, you should tell them so. Equally if they are not, you should still tell them. Employees need to feel that you are sharing what they are trying to achieve and that you are constant in your decision making.
R: How do you feel if you have to fire someone? Is it easy? Do you have a strategy?
B: No, it’s always very hard. I don’t hire total bozos, it’s generally a question of the individual not meeting the demands of the job. I certainly don’t have a method. I suppose if I have to describe one, I tell them verbally.
R: If you had been on the IBM board of directors, would you have put as much software power in the hands of Microsoft as they gave you?
B: You know, when we offered to sell part of the company to them, I would have taken up the offer if I had been in their shoes. I would have really tried to develop software efficiently, not just to license it. I would have learned more about the economics of software too.
R. Do you think you could have matched your success in this business with equal success in another field?
B: No, and I certainly didn’t wake up one morning and ask myself, “What shall I do to be successful today?” I certainly never expected this success.

7. Переведите словосочетания, опираясь на прочитанный выше текст:
генеральный директор; объяснить свою точку зрения; принимать правильные решения; качество решений; постоянство в принятии решений; нанимать; увольнять; говорить словами; совет директоров; разрабатывать программное обеспечение.

8. Заполните предложения, используя нижеприведённые слова:
depressing; excited; frightening; confusing; frightened; bored; tiring; exhausted; annoyed; relaxing

1. I don’t watch horror films. I find them too … 2. I’m really … about starting my new job. It’s going to be great. 3. It makes me sad. The news about war is very … 4. I was so bored that I left the cinema before the film had finished. 5. When I am stressed listening to music makes me feel better. It’s very … 6. I’ve been working long hours this week, so I’m … 7. I don’t understand these instructions. They are very … 8. Frances was really … when she discovered that we had spent all the money. 9. I have to carry lots of heavy boxes so my job is quite … 10. She started screaming because she was … of spiders.

9. Заполните пропуски подходящей формой глаголов let, make, (not) allowed:
1. Our boss was very relaxed. She … us take long breaks. 2. The employees have great holidays. They are … to take one month off at Christmas. 3. He was wearing dirty clothes in the office. So the boss … him get changed. 4. He was very strict with his workers. He … them work on weekends. 5. It’s my favorite airline. They … young children to fly for free. 6. I don’t like going to that company. They … you wait ages before the manager sees you. 7. Don’t go near the computer. You are … allowed to touch the equipment. 8. My last employees were really easygoing. They … us go home early on Fridays. 

10. Переведите:

1. I know you can do it because you have the courage. 2. She gave Mary the names of several friends whom she could trust. 3. I can’t stop talking! 4. Can I have your CD until Sunday? – You can’t it’s not mine. 5. You can’t please all of the people all of the time. 6. God couldn’t be everywhere therefore he created mothers.7. A man cannot live by bread alone. 8. There was no traffic and we could cross the street quietly. 9. Mr. Marshall is very busy this week but he will be able to see you next week. 10. Angela could speak French when she was four, she can do it now and she will be able to speak it perfectly in some years.
11. Переведите:

1. Mom, may I have another sweet? 2. I told him that he might go home. 3. Fashion may change but style remains. 4. Fortune may very well smile upon you one day. 5. You may take the last copy if nobody needs it. 6. You may read these papers, they are not secret. 7. He who falls today may rise tomorrow. 8. Who knows what may happen tomorrow? 9. A fool may ask more questions than a wise man may answer. 10. May I ask you a question? – Yes, of course you may. 

12. Переведите, обращая внимание на значения слова like:
1. Would you like a cup of tea? 2. It looks like raining. 3. I don’t want to look like anyone. 4. Did you have a test drive on a new crossover? What is it like? 5. I don’t like sleeping late on weekend. 6. What do you like doing in the evenings? 7. Would you like some help? 8. I don’t know John, what does he look like? 9. Do you like cooking? 10. What is this film like?

13. Переведите, используя like:

1. Что ты любишь делать на выходных? 2. Вы хотите что-нибудь выпить? 3. Я бы хотела ему написать, но у меня нет его адреса. 4. Как выглядит ваш новый учитель? 5. Ты любишь плавать? 6. Я не люблю ходить к врачу. 7. Я бы хотела апельсинового сока. 8.  Ты видела его новую квартиру? Какая она? 9. Мне понравился концерт. 10. И на что же это похоже?
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The Kind of Job You Want

Word List
	successful
	успешный

	to train
	здесь: приобретать специальность

	therefore
	поэтому

	concern
	забота

	additional
	дополнительный

	expressing yourself
	самовыражение

	advertisement
	реклама, рекламное объявление



The first step in a successful search for a job is to decide on the kind of job you want and the kind you are qualified for. This means that first you should answer the questions “What can I do well?” and “What do I really want to do?”
Begin by thinking about the work you can do. Include work you have been trained to do, work you have actually done, and work you enjoy doing. Therefore, you have to answer some questions. 1. Do you like to work with your hands? 2. Do you like to work outdoors? 3. Do you like to work with others?
Next, talk to as many people as possible about your job interests and concerns. Talk to you friends, neighbours, and your family or relatives. These contacts may help you to get more information about different jobs; to form a “network” of people interested in helping you; to find people who work (or who know people who work) in the area of your interest; each discussion will give you additional practice in expressing yourself. 
Now when you know the kind of job you want, the next question to answer is “Where can I find that job?”
People use many methods of finding a job. They answer job advertisements (want ads), or apply directly to employers. Of course, some methods are better than the others are. 

1. Ответьте на вопросы:
1. What kind of job do you want? 2. Do you like to work with your hands? 3. Do you like to work outdoors? 4. Do you like to work with others? 5. How are you going to find your job? 6. What way of finding a job is the most effective? 

2. Раскройте скобки, употребляя глаголы в настоящем, прошедшем или будущем простом времени:
1. I (to go) to bed at ten o’clock every day. 2. I (to go) to bed at ten o’clock yesterday. 3. I (to go) to bed at ten o’clock tomorrow. 4. I (not to go) to the cinema every day. 5. I (not to go) to the cinema tomorrow. 6. You (to watch) TV every day? 7. You (to watch) TV tomorrow? 8. You (to watch) TV yesterday? 9. When you (to leave) home for school every day? 10. When you (to leave) home for school yesterday? 11. When you (to leave) home for school tomorrow? 12. My brother (to go) to work every day. He (to leave) home at a quarter past eight. As the office he (to work) at (to be) near our house, he (to walk) there. 13. He (not to take a bus). Yesterday he (to get up) at nine o’clock. 14. You (to have) a PE lesson yesterday? – No, I … 15. What you (to buy) at the shop yesterday? – I (to buy) a book. 16. Yesterday we (no to go out) because we (to be) very busy. We (to go out) tomorrow. 17. What mark she (to get) in her exam last week? 18. Where (to be) you yesterday? I (to call) you all day long. 19. I (not to see) him in the office. Probably he (to be) on vacation. 20. I (to meet you) at the airport tomorrow.

3. Переведите, употребляя глаголы в настоящем, прошедшем или будущем простом времени:
1. Откуда вы? – Я из Санкт-Петербурга. 2. Ваш телефонный номер? 3. Где вы живёте? – Я живу в Москве. 4. Два года назад я ездил в командировку в Лондон. 5. Покажите Ваше резюме, пожалуйста. 6. Я два месяца пытался найти работу. 7. В следующем году я поеду в отпуск в Чехию. 8. Какую работу Вы хотите? 9. Когда я хотел найти работу, я обращался непосредственно к работодателю. 10. Где Фред? – Его нет в городе. 11. Оставьте ваш телефон, пожалуйста, я вам перезвоню. 12. Где ты был вчера вечером? – У нас была деловая встреча с нашими зарубежными партнёрами. 13. Я не знаю, где я буду завтра. 14. Чем ты занимаешься? – Я работаю в магазине одежды и учусь заочно в университете. 15. Кем ты будешь после окончания обучения? – Я буду специалистом по продажам. 16. Что ты делал вчера на работе? Тебя весь день не было в офисе. 17. Я был на лекции вчера, было очень интересно. 18. Когда у Вас отпуск? – В мае, мы поедем в Таиланд. 19. Я нашёл интересное объявление о поиске работы во вчерашней газете. 20. Обычно я хожу на работу пешком, иногда добираюсь на автобусе.

4. Прочитайте и переведите диалог:
Preparing a Resume

Word List
	professional background
	профессиональный опыт, стаж

	personnel department
	отдел кадров

	to matter
	иметь значение

	objective
	цель

	position
	должность

	experience
	опыт

	abilities
	способности

	space
	пространство, место

	to give an appointment
	назначать встречу



Jack Holden: It's nice to meet you, Peter. My sister Linda often speaks about you.
Peter Lisovsky: I’m glad to meet you, Jack.
J: So, you’re a newcomer from Russia. How long have you been in New York?
P: About ten months.
J: Do you like it here?
P: Yes, I do.  New York is beautiful.
J: Do you have a job?
P: Yes, I do. But this is a sad story. I am an electronics engineer without American experience. Now I am a taxi driver.
J: Don’t lose heart. Driving a taxi is not what you have dreamed of. But if you have a good professional background, sooner or later you’ll get a job in your special field. Do you have a resume?
P: Yes, I do. I have it with me. 
J: Could you show it to me? I used to work for the personnel department of a large company.
P: Here it is.
J: (reading the resume) That kind of resume won’t get you a high-level job. Major companies receive about 300 resumes a week. They ignore 290 of them.
P: What’s the reason for it?
J: Many job hunters stress details that don’t matter.
P: But my resume contains my professional experience, doesn’t it?
J: Yes, of course. You describe yourself as an electronics engineer. That’s not enough. No doubt, you have advanced knowledge. But what is your objective? What kind of position do you want? What abilities qualify you for a job as an electronics engineer with Manhattan Electronics for example? You should tell about your strengths and experiences which will let you do that job. Your strengths should be given more space. Other information could be left out.
P: Sometimes it’s rather difficult to decide what to stress and what to leave out.
J: An employer’s main interest is what you can do for the company. Include information that shows you are the right kind of person for the job. 
P: But what about the lack of American experience?
J: If the employer decides that you are a right man for a particular position, he will give you an appointment. Write another kind of resume and show it to me.
P: Thank you so much.
J: You are welcome. Call me as soon as your resume is ready.

5. Переведите:
1. Вы можете прийти завтра на собеседование. 2. У вас есть работа? 3. Я ищу работу инженера-электронщика. 4. У меня хорошая профессиональная подготовка. 5. У меня большой опыт работы по специальности. 6. У вас есть резюме? Покажите мне его, пожалуйста. 7. Многие из тех, кто ищет работу, подчёркивают подробности, не имеющие значения. 8. Какую должность вы хотите? 9. Вам нужно перечислить ваши сильные стороны и стаж работы по специальности. 10. Спросите отдел кадров.

6. Соедините слова с их значениями:

	1. founder
	a) to start a company or organization

	2. set up
	b) one of a number of people who own a business together

	3. team
	c) to be responsible for

	4. partner
	d) a group of people working together to do a job

	5. run (a business)
	e) someone who starts a company or organization



7. Как называются те, кто работает в следующих сферах:
1. accounts 2. art 3. banking 4. economics 5. engineering 6. music

8. Прочитайте вопросы и переведите выделенные слова:
1. Are there many unemployed people in your country? 2. Would you like to be self-employed? What are the advantages/disadvantages? 3. What qualifications do you have for your job? How experienced are you? 4. When you apply for a job, do you normally send a CV (resume)? Do you need to include references? 5. How do you know about job vacancies in your (future) profession? 6. Would you like to have 9-5 job? Would you like to work flexi time? 7. Do you work long hours? How often do you work overtime? 8. What are the perks of your job (being a student)? 9. Is you work or subject rewarding? What do you like about it? 10. What are the biggest challenges in your job (studies)? 11. How often do you expect to get a pay rise in your job/future job? Is it easy to get promoted? 12. Would you like to work on commission? Why? Why not?

9. Прочитайте текст и ответьте на следующие вопросы:

Office workers admit being rude
Most office workers say that they are rude or bad mannered at work. 

1. What reason do office workers give for their bad manners? 2. Why is it impolite to answer a mobile phone during a meeting? 3. Are people today more polite than they were 20 years ago? 4. What are some organizations doing to improve workers’ manners? 5. What are the benefits of avoiding bad manners at work?

Most office workers say they are rude or bad mannered at work. Two out of three workers regularly arrive late for meetings, most ignore emails and three out of four use bad language. In a survey of 1,000 workers two-thirds say that pressure of work is the reason for their bad manners.
Other common examples of bad office etiquette include ignoring colleagues and answering mobile phone calls during meetings. Using mobile phones in meeting is impolite and distracts others, research by the University of Surrey shows. If you respond to a call when speaking to somebody, it means that the phone call is more important than the person is, the survey said. If you answer a call during a meeting, it could mean that you think the meeting is not important.
Mr. Jacobs, managing director of Office Angels, a recruitment firm, says it is easy for people to forget their manners in the working environment, which is often very informal and very busy. Workers can forget proper etiquette such as introducing people and meetings, and this is often bad for working relationship.
Psychologist Dr. Colin Gill believes that people are not as polite as they were twenty years ago. He said “Courtesy is no longer something that is so much respected in our society”. People think it is “stuffy to be polite or formal”.
Now some organizations are actually investing money in training their junior managers to be polite. Office Angels is encouraging people to arrive on time for meetings, turn off mobile phones and avoid bad language. “Avoiding bad manners at work is such a simple thing to do, “Mr. Jacobs says, “and it can have a dramatic impact on improving your working environment and your relationships with others.”

10. Прочитайте текст ещё раз и ответьте на следующие вопросы:
1. Do you have experience of the bad manners described in the article? How do you feel when you feel when other people show bad manners? 2. Do you agree that “courtesy is no longer respected” and “it’s stuffy to be polite”? Why?/ Why not?

Word List

	to affect
	влиять
	growth
	рост

	necessary
	необходимый
	science
	наука

	behavior
	поведение
	complex
	сложный

	approach
	подход
	prediction
	предсказание

	predictions
	прогнозы
	particular
	конкретный, частный, отдельный

	essential
	существенный
	actual
	фактический

	relationship
	отношение
	although
	хотя

	rule
	правило
	data
	данные


What is economics?
It’s difficult to give full and accurate definition of economics, but it is possible to indicate what problems economics is interested in. They are factors that affect prices of goods and services and also resources necessary to produce them. Economists are also interested in sellers’ and buyers’ behavior in the market, in the relationship between “price system” and “market mechanism”.
Now economics is more complex. There are three main approaches to the economics: microeconomics, macroeconomics and development economics. There are also several specialized areas of study. Among them are money economics, international economics, industrial economics, growth economics, mathematical economics, etc.
Like many other sciences, economics uses models to understand economic problems. A model often helps an economist to make correct predictions. The economist usually follows several rules when he makes a model of economic behavior. 
First, real life is complex and it’s not possible for an economist to include all the details in the model. A model is an abstraction from real life. A model usually includes only essential elements and relationships of a particular economic situation. 
Second, if an economist has two different models of one phenomenon, he always chooses the model that predicts the result of a particular phenomenon more accurately.
Third, although models are helpful in economic analysis, an economist always studies the actual economic situation before he makes decisions. 
It’s not enough to make models, it’s also necessary to collect and study actual data in order to know how accurate a model is.

11. Ответьте на вопросы к тексту:
1. What problems are economists interested in? 2. What are three main approaches to economics? 3. What specialized areas of economics do you know? 4. Why do economists use economic models? 5. Why is it not possible to include all the details in a model? 6. What does a model usually include? 7. Which of the models does an economist always choose? 8. Why is it necessary for an economist to collect and study actual data?

12. Замените подчёркнутые слова и словосочетания соответствующими личными местоимениями:

Pattern: We are interested in prices for services. – We are interested in prices for them.

1. This woman is an economist. 2. The prices are high. 3. People produce goods and services. 4. Prices of resources affect prices of goods. 5. Economics is interesting. 6. He is interested in economics. 7. Prices in the markets are important for all people. 8. Prices for everyday goods are important for this woman. 9. The study of agricultural markets is not interesting for this man. The man is a doctor. 10. A model usually includes essential elements of a particular economic situation. 11. The development of markets is important for an economist. 

13. Вставьте глагол to be в нужной форме:
1. I … a student of mining. 2. Crop and animal farming … the main branches of agricultures. 3. The manager … in the office. 4. Agriculture and manufacturing … important in all economies. 5. You … a student. You … a manager of an agricultural company. 6. Crop farming … possible in the central regions of Russia in early spring. 7. I … a student of medicine. He … a student of the economics department. 8. Fuel … important for all industries.

14. Образуйте новые слова, переведите их:

Pattern 1: to achieve – achievement
to develop; to invest; to require; to equip; to govern; to state; to harass

Pattern 2: to consume – consumer
to provide; to trade; to supply; to invest; to govern; to sell; to employ

Pattern 3: to employ – employee
to refuge; to elect; to devote; to train

3 КУРС, НА БАЗЕ 9 КЛАССОВ (6 СЕМЕСТР)
2 КУРС, НА БАЗЕ 11 КЛАССОВ (4 СЕМЕСТР)
UNIT 4 BANKING (для специальности 38.02.07 «Банковское дело»)

What is a Bank
Word List

	account
	счёт
	bond
	облигация

	to deposit
	размещать (средства)
	to lend
	давать взаймы, ссужать

	to enable
	делать возможным
	advance
	аванс

	to borrow
	брать взаймы
	indispensable
	обязательный

	term deposit
	долгосрочный вклад
	customer
	клиент

	installment loan
	долгосрочный заём, кредит
	remittance company
	компания по переводу денег






1. Переведите текст:

A bank is a financial institution licensed by a government. Its primary activities include providing financial services to customers. Banks are important players in financial markets and offer financial services such as investment funds. 
Banks act as payment agents by conducting checking or current accounts for customers, paying checks drawn by customers on the bank, and collecting checks deposited to customers' current accounts. Banks also enable customer payments via other payment methods such as telegraphic transfer, or ATM.
Banks borrow money by accepting funds deposited on current accounts, by accepting term deposits, and by issuing debt securities such as banknotes and bonds. Banks lend money by making advances to customers on current accounts, by making installment loans, and by investing in marketable debt securities and other forms of money lending.
Banks provide almost all payment services, and a bank account is considered indispensable by most businesses, individuals and governments. Non-banks that provide payment services such as remittance companies are not normally considered an adequate substitute for having a bank account.

2. Ответьте на вопросы:
1. What is a bank? 2. What are its activities? 3. How do banks act as payment agents? 4. How do banks borrow money? 5. How do banks lend money? 6. What is a non-bank?

3. Переведите текст:
Banking channels
Word List
	array
	множество
	brokerage
	брокерские услуги

	transaction
	финансовая операция
	susceptible
	восприимчивый

	statement
	отчёт, бюллетень
	to trigger
	запускать

	bill
	счёт
	to owe
	быть должным

	credit union
	кредитная компания
	interest rate
	процентная ставка

	linking
	соединение, связь
	to bail out
	брать на поруки

	promissory note
	вексель
	subprime mortgage crisis 
	ипотечный кризис

	unit trust
	ПИФ, паевой инвестиционный фонд
	overdraft
	превышение кредита



Banks offer many different channels to access their banking and other services:
1. A branch banking or financial center is a retail location where a bank or financial institution offers a wide array of face-to-face service to its customers.
2. ATM is a computerized telecommunications device that provides a method of financial transactions in a public space without the need for a human clerk or bank teller. Most banks now have more ATMs than branches, and ATMs are providing a wider range of services to a wider range of users. Most ATMs enable card holders from other banks to get their account balance and withdraw cash, even if the card is issued by a foreign bank.
3. Mail can be used to deposit checks and to send orders to the bank to pay money to third parties. Banks also normally use mail to deliver periodic account statements to customers.
4. Telephone banking is a service provided by a financial institution, which allows its customers to perform transactions over the telephone. This normally includes bill payments for bills from major billers (e.g. for electricity).
5. Online banking is a term used for performing transactions, payments etc. over the Internet through a bank, credit union or building society's secure website.
6. Mobile banking is a method of using one's mobile phone to conduct simple banking transactions by remotely linking into a banking network.
7. Video banking is a term used for performing banking transactions or professional banking consultations via a remote video and audio connection. Video banking can be performed via purpose built banking transaction machines (similar to an Automated teller machine), or via a videoconference enabled bank branch.

4. Переведите:
savings account; to open an account; keep money; service charge; fall below the limit; add figures; average daily balance; to be in touch with; bank machine; teller; regular teller transactions; make cash withdrawals; make balance inquires; make deposits; deposit ticket; checking account; cash; earn; credit card; income; pay stub; tax return; discount; pass book; automatic teller card; amount of money; primary activities; investment funds; customer payments; debt securities; money lending; term deposits; ticket office; bank crisis; interest rate risk.

5. Переведите:
сберегательный счёт; вклад; банковские услуги; банковский счёт; ежедневный баланс; банковский служащий; вносить денежные вклады; снимать денежные вклады; узнать, каков баланс; приходной ордер; сберегательная книжка; первоначальный вклад; взимать плату; наличные деньги; доход; налоговая декларация; дорожные чеки


3 КУРС, НА БАЗЕ 9 КЛАССОВ (6 СЕМЕСТР)
2 КУРС, НА БАЗЕ 11 КЛАССОВ (4 СЕМЕСТР)
UNIT 5. MERCHANDIZING (для специальности 38.02.05 «Товароведение и экспертиза качества потребительских товаров»)

1. Переведите диалог:
Negotiations
Word List

	appointment
	назначенная встреча
	rather
	довольно

	concerning
	касающийся
	nasty
	мерзкий, противный

	supply
	поставка
	equipment
	оборудование

	expect
	ожидать
	requirements
	требования

	find out
	здесь: узнавать
	draft
	проект, черновик



Today, at 3 p.m. Mr. Parker has an appointment with Mr. Manson, the manager of Blake Electronic Corporation. They are going to discuss some problems concerning the supply of electrical equipment from this company. At a quarter to three Mr. Parker entered the office. 
Secretary: Good afternoon. Can I help you?
Mr. Parker: Good afternoon. My name is David Parker. I’m from Jackson Marketing Ltd. I’ve got an appointment with Mr. Manson at 3 p.m. 
Secretary: Mr. Manson is expecting you. Will you take a seat, please? 
Mr. Parker: I’m a bit early, aren’t I?
Secretary: That’s all right. I’ll find out if Mr. Manson can see you. (Presses the button). Mr. Manson, Mr. Parker from Jackson Marketing Ltd. has come. Yes, Mr. Manson. (To Mr. Parker): Mr. Manson is ready to see you. This way, please. 
Mr. Manson: Ah, Mr. Parker! Come in, please. 
Mr. Parker: Good afternoon.
Mr. Manson: Good afternoon. Please, sit down. Would you like a cup of coffee? 
Mr. Parker: With pleasure. It’s rather cold today. 
Mr. Manson: Yes, nasty weather we are having. Well, let’s get down to business. 
Mr. Parker: We have thoroughly studied the catalogue of your firm and the latest models of services for local nets. Our firm is interested in buying this equipment. It meets our requirements. 
Mr. Manson: Yes, it’s our high quality. We’ve just started producing the model and we’ve already received a lot of orders. 
Mr. Parker: Fine. Then our experts will take a draft contract and forward it for negotiations. When it is ready we’ll inform you. 
Mr. Manson: O.K. That’s settled.

2 . Переведите:
1. Я могу Вам чем-нибудь помочь? 2. У меня встреча с мистером Мэнсоном в три часа. 3. Не хотите ли присесть? 4. Ничего страшного. 5. Я узнаю, сможет ли мистер Мэнсон Вас принять.  6. Сюда, пожалуйста. 7. Пожалуйста, садитесь. 8. Не хотите чашечку кофе? 9. Что ж, давайте перейдём к нашему делу. 10. Наша фирма заинтересована в покупке Вашего оборудования. 11. Оно отвечает нашим требованиям. 12. Мы уже получили много заказов. 13. Когда проект контракта будет готов, мы Вас известим. 14. Хорошо, договорились. 15. Мистер Мэнсон готов Вас принять. 

Discussing a Contract
Word List

	clause 
	пункт (договора)
	a counter offer 
	встречное предложение

	implementation 
	осуществление
	hereinafter 
	далее, ниже

	appendix 
	дополнение
	hereunder 
	ниже

	respectively 
	соответственно
	to refer to  
	ссылаться на 

	consent 
	согласие, разрешение
	to take into account 
	принимать во внимание



Manson: Good afternoon, gentlemen. Mr. Parker, glad to see you again. 
Parker: Good afternoon, Mr. Manson. Good afternoon, gentlemen.  
Manson: Well, Mr. Parker, let’s get down to our business. 
Parker: O.K. I am sure you got acquainted with our draft of the contract for buying your equipment. We’d like to know whether you agree with all the clauses of the contract. As soon as we make the final version of the contract we can sign it and come to practical implementation. 
Manson: I fully agree with you, Mr. Parker. I and my colleagues have thoroughly studied the clauses of the contract. Mr. Baretti, our sales manager, will speak about our proposals as to some alterations. 
Baretti: Thank you. Gentlemen, having analysed the proposed draft contract and taking into account our methods of work, I’d like to stress the following. First, the price per unit of equipment also includes the price for all parts providing the efficient functioning of the equipment, as it is pointed out in the appendix to the contract. So the unit price will be $5,879 instead of $5,240 which changes total contract price respectively. 
Parker (Looking through the catalogue and appendix): Well, I think we are not going to have any problems with this. 
Hammer, buyer’s representative: I think the same, but I have counter offer. As you are so strict on the quality of your equipment, couldn’t you prolong the guarantee period from 24 to 36 months?
Baretti: Dear Mr. Hammer, the matter is that the 24 months period is our confirmed term. However, having analyzed all the data, we decided that we could meet your requirement. 
Hammer: Thank you. 
Manson: Are there any other points in the contract you’d like to clear up?
Parker: No, I think we have settled all the points quite clearly. 
Baretti: If we come across any problems later, we shall solve them there and then. 
Parker: Fine. Then our contract may be prepared for signing. We’ll ask our experts and lawyers to do it. I don’t think it will take them long to come up with it.
Manson: All right, let it be so. 

3. Переведите, опираясь на вышеприведённый диалог:
1. Давайте перейдём к делу. 2. Мы ознакомились с проектом контракта.  3. Мы можем подписать контракт и перейти к практическому его осуществлению. 4. Мы с коллегами тщательно изучили все пункты контракта. 5. Приняв во внимание наши методы работы, я бы хотел подчеркнуть следующее. 6. Я думаю, у нас не будет проблем с этим. 7. У меня есть встречное предложение. 8. Я думаю, следует продлить гарантийный период вашего оборудования. 9. Я полагаю, мы можем принять ваши требования.   10. Я бы хотел прояснить некоторые положения в контракте. 11. Мы решим эти проблемы в рабочем порядке. 12. Мы попросим наших экспертов подготовить контракт к подписанию. 13. Хорошо, пусть будет так.

4. Прочитайте текст об одной из отраслей товароведения – ценовом анализе на товары за рубежом:
Word list

	value
	стоимость
	demand
	спрос

	to adjust
	приспособиться
	crude oil
	неочищенная нефть

	to decrease
	снижаться
	wheat
	пшеница

	to increase
	повышаться, расти
	to fluctuate
	колебаться

	supply
	предложение
	derivative
	производный

	quantitative
	количественный
	equilibrium
	равновесие

	determine
	определять
	steady
	стабильный



Commodity Analysis
A top analyst can predict the direction of commodity prices, but no one can predict the fair value of commodity prices. Value depends on supply and demand, which adjusts to changes in price. Commodity prices are circular. When prices are high, supply increases until prices drop. When prices are low, supply decreases until prices increase. When prices decrease, a certain set of companies will benefit, whereas, high prices benefit other companies. 
What is a Commodity?
A commodity is some good for which a demand exists, but which is supplied without qualitative differentiation across a market. It is a product that is the same no matter who produces it, such as petroleum, notebook paper, or milk. In other words, copper is copper. The price of copper is universal, and fluctuates daily based on global supply and demand. Stereos, on the other hand, have many levels of quality. And, the better a stereo is, the more it will cost.
One of the characteristics of a commodity good is that its price is determined as a function of its market as a whole. Well-established physical commodities have actively traded spot and derivative markets. Generally, these are basic resources and agricultural products such as iron ore, crude oil, coal, ethanol, salt, sugar, coffee beans, soybeans, aluminum, rice, wheat, gold and silver.
There are two approaches to commodity investing: 1. Indirect Approach: where investors purchase companies that use or produce the commodity. 2. Direct Approach: where investors purchase the actual commodity and hope for the prices to increase.
Benefit from Increasing Prices: Example
Tiffany & Co purchases diamonds to sell to customers. Higher prices for diamonds are harder to sell to customers; Tiffany's investment potential will decrease. As customer demand decreases, so will Tiffany's purchases of diamonds from Debeers. Debeers will in turn, mine fewer diamonds, until the supply decreases enough for customers to increase diamond purchases. An equilibrium price and supply will keep diamond prices steady over the long-term.

5. Ответьте на вопросы письменно:
1. What can a top analyst predict? 2. What does the commodity value depend on? 3. What happens with supply when prices are low? 4. What is a commodity? 5. What is the direct approach to commodity investing? 6. What is the indirect approach to commodity investing? 

6. Переведите:
[bookmark: _GoBack]динамика цен на товары; спрос и предложение; определённые компании получают выгоду; разные уровни качества; качественные различия; повышение цен на бриллианты.
